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Note: The question paper is divided into three sections A, B and C. 
Write answers as per the given instructions.

{ZX}e : ¶h àíZ nÌ "A', "~' Am¡a "g' VrZ IÊS>m| ‘| {d^m{OV h¡& àË¶oH$ 
IÊS> Ho$ {ZX}emZwgma àíZm| Ho$ CÎma Xr{OE&

 Section - A 8 × 2 = 16
(Very Short Answer Questions)

Note: Answer all questions. As per the nature of the question 
delimit your answer in one word, one sentence or 
maximum up to 30 words. Each question carries 2 marks.

 IÊS> - "A'
(A{V bKw CÎmar¶ àíZ)

{ZX}e : g^r àíZm| Ho$ CÎma Xr{OE& Amn AnZo CÎma H$mo àíZmZwgma EH$ eãX, 
EH$ dm³¶ ¶m A{YH$V‘ 30 eãXm| ‘| n[agr{‘V H$s{OE& àË¶oH$ àíZ 
2 A§H$m| H$m h¡&
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1)	 (i)	 Define	‘‘Zero	base	budgeting	system.’’

  ""Oramo~og ~OqQ>J àUmbr'' H$mo n[a^m{fV H$s{OE&

	 (ii)	 Write	the	names	of	any	three	sections	of	a	library.

  nwñVH$mb¶ ‘o H$moB© VrZ AZw^mJm| Ho$ Zm‘ {b{IE&

	 (iii)	 Name	any	two	theories	of	library	building	planning.

  nwñVH$mb¶ ^dZ ¶moOZm Ho$ H$moB© Xmo {gÕmÝVm| Ho$ Zm‘ ~VmB¶o&

	 (iv)	 Who	enunciated	this	book	selection	theory	‘‘Best	reading	

for	the	largest	number	at	the	least	cost’’?

  ""A{YH$V‘ nmR>H$m| Ho$ {bE Ý¶wZV‘ ‘yë¶ na gdm}Îm‘ nwñVH$ àXmZ 
H$aZm'' ¶h nwñVH$ M¶Z H$m {gÕmÝV {H$gZo à{Vnm{XV {H$¶m?

	 (v)	 Define	‘‘Stock	verification’’.

  g§J«h narjU H$m AW© ~VmB¶o&

	 (vi)	 What	is	an	accession	register?

  n[aJ«hU n{ÌH$m ³¶m h¡?

	 (vii)	Mention	four	major	book	selection	sources.

  nwñVH$ M¶Z Ho$ Mma à‘wI ómoV ~VmB¶o&

	 (viii)	What	do	you	mean	by	budget?

  ~OQ> go AmnH$m ³¶m Ame¶ h¢?
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 Section - B 4 × 8 = 32
(Short Answer Questions)

Note: Answer any four questions. Each answer should not 
exceed 200 words. Each question carries 8 marks.

IÊS> - ~
(bKw CÎmar¶ àíZ)

{ZX}e : {H$Ýht Mma àíZm| Ho$ CÎma Xr{OE& Amn AnZo CÎma H$mo A{YH$V‘ 
200 eãXm| ‘| n[agr{‘V H$s{OE& àË¶oH$ àíZ 8 A§H$m| H$m h¡&

2)	 What	are	the	characteristics	of	management?	Explain.
 à~§Y H$s ³¶m {deofVmE§ h¢? ñnîQ> H$s{OE&

3)	 Describe	factors	affecting	the	organisational	structure.
 g§JR>Z g§aMZm H$mo à^m{dV H$aZodmbo KQ>H$m| H$m dU©Z H$s{OE&

4)	 Differentiate	between	library	organisation	and	administration.
 nwñVH$mb¶ g§JR>Z Ed§ nwñVH$mb¶ àemgZ ‘| {d^oX H$s{OE&

5)	 Discuss	 the	 need	 and	 qualities	 of	 library	 furniture	 and	
equipment.

 nwñVH$mb¶ CnñH$a Ed§ CnH$aUm| H$s Amdí¶H$Vm Ed§ JwUm| H$s MMm© 
H$s{OE&

6)	 What	do	you	mean	by	book	preparation?	Discuss	in	brief.
 nwñVH$mb¶ gÁOm go AmnH$m ³¶m Ame¶ h¡? g§{úmßV ‘| ~VmB¶|&

7)	 Enumerate	the	need	and	objectives	of	library	rules.
 nwñVH$mb¶ {Z¶‘m| H$s Amdí¶H$Vm Ed§ CÔoí¶m| H$mo aoIm§{H$V H$s{OE&

8)	 Mention	the	sources	of	finance	for	a	public	library.
 gmd©O{ZH$ nwñVH$mb¶ Ho$ {dÎm Ho$ ómoV ~VmB¶o&

9)	 Discuss	various	functions	of	maintenance	and	binding	section.
 AZwajU VWm {OëX~§Xr AZw^mJ Ho$ H$m¶m] H$s MMm© H$s{OE&
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 Section - C 2 × 16 = 32
(Long Answer Questions)

Note: Answer any two questions. You have to delimit your each 
answer maximum up to 500 words. Each question carries 
16 marks.

IÊS> - g
(XrK© CÎmar¶ àíZ)

{ZX}e  : {H$Ýht Xmo àíZm| Ho$ CÎma Xr{OE& Amn AnZo CÎma H$mo A{YH$V‘ 500 
eãXm| ‘| n[agr{‘V H$s{OE& àË¶oH$ àíZ 16 A§H$m| H$m h¡& 

10)	 Why	is	stock	verification	necessary	for	libraries?	Discuss	the	

methods	of	stock	verification.

 g§J«h narjU (^ÊS>ma gË¶mnZ) nwñVH$mb¶m| Ho$ {bE ³¶m| Amdí¶H$ h¡? 
g§J«h narjU H$s {d{Y¶m| H$mo g‘PmB¶o&

11) Discuss various functions of circulation section in detail.

 nwñVH$ AmXmZ - àXmZ AZw^mJ Ho$ {d{^ÝZ H$m¶m] H$s {dñVma go MMm© 
H$s{OE&

12)	 Discuss	about	the	application	of	principles	of	management	in	

library	and	information	centres.

 à~§Y Ho$ {gÕmÝVm| H$m nwñVH$mb¶ Ed§ gyMZm Ho$ÝÐm| ‘| AZwà¶moJ ~VmB¶o&

13) Discuss major functions of personnel management.

 H$m{‘©H$ à~ÝYZ Ho$ à‘wI H$m¶m] H$m dU©Z H$s{OE&


