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Note: The question paper is divided into three sections A, B and C. 
Write answers as per the given instructions.

{ZX}e : ¶h àíZ nÌ "A', "~' Am¡a "g' VrZ IÊS>m| ‘| {d^m{OV h¡& àË¶oH$ 
IÊS> Ho$ {ZX}emZwgma àíZm| Ho$ CÎma Xr{OE&

 Section - A 8 × 2 = 16
(Very Short Answer Questions)

Note: Answer all questions. As per the nature of the question 
delimit your answer in one word, one sentence or 
maximum up to 30 words. Each question carries 2 marks.

 IÊS> - "A'
(A{V bKw CÎmar¶ àíZ)

{ZX}e : g^r àíZm| Ho$ CÎma Xr{OE& Amn AnZo CÎma H$mo àíZmZwgma EH$ eãX, 
EH$ dm³¶ ¶m A{YH$V‘ 30 eãXm| ‘| n[agr{‘V H$s{OE& àË¶oH$ àíZ 
2 A§H$m| H$m h¡&
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1) (i) Mention any two essential steps in organisational process.

  g§JR>Z à{H«$¶m Ho$ {bE H$moB© Xmo Amdí¶H$ MaU ~VmBE&

 (ii) What do you mean by job evaluation?

  H$m¶© ‘yë¶m§H$Z go AmnH$m ³¶m Ame¶ h¡?

 (iii) Write the name of the three cards which are prepared in 
three card system.

  {ÌnÌH$ àUmbr ‘| {Z{‘©V {H$¶o OmZodmbo VrZ nÌH$m| Ho$ Zm‘ {b{IE&

 (iv) Who enunciated this book selection theory “Right book to 
the Right reader at Right time”.

  ""C{MV g‘¶ na C{MV nmR>H$ H$mo C{MV nwñVH$ àXmZ H$aZm'' ¶h 
nwñVH$ M¶Z {gÕmÝV {H$gZo à{Vnm{XV {H$¶m?

 (v) Write the names of any two trade bibliographics.

  {H$Ýht Xmo ì¶mnm[aH$ J«ÝW gy{M¶m| Ho$ Zm‘ {b{IE&

 (vi) Mention any two functions of maintenance section.

  AZwajU {d^mJ Ho$ H$moB© Xmo H$m¶© ~VmBE&

 (vii) Name four enemies which damage library material.

  nwñVH$mb¶ gm‘J«r H$mo j{VJ«ñV H$aZodmbo Mma eÌwAm| Ho$ Zm‘ 
{b{IE&

 (viii) Mention three functions of book selection and acquisition 
section.

  nwñVH$ M¶Z Ed§ AdmpßV {d^mJ Ho$ VrZ H$m¶© ~VmBE&

 Section - B 4 × 8 = 32
(Short Answer Questions)

Note: Answer any four questions. Each answer should not 
exceed 200 words. Each question carries 8 marks.
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(IÊS> - ~)
(bKw CÎmar¶ àíZ)

{ZX}e : {H$Ýht Mma àíZm| Ho$ CÎma Xr{OE& Amn AnZo CÎma H$mo A{YH$V‘ 
200 eãXm| ‘| n[agr{‘V H$s{OE& àË¶oH$ àíZ 8 A§H$m| H$m h¡&

2) Explain the steps of ordering of books.
 nwñVH$ AmXoeZ à{H«$¶m Ho$ MaUm| H$mo ñnîQ> H$s{OE&

3)	 Define	statistics.	Explain	its	need	and	objectives	in	library.
 gm§p»¶H$s H$s n[a^mfm Xr{OE& nwñVH$mb¶ ‘| gm§p»¶H$s H$s Amdí¶H$Vm 

Ed§ CÔoí¶m| H$mo ñnîQ> H$s{OE&

4) Elaborate merits and demerits of Newark System.
 ZodmH©$ àUmbr Ho$ JwU Ed§ Xmofm| H$m CëboI H$s{OE&

5) Describe the powers and functions of a library committee.
 nwñVH$mb¶ g{‘{V H$s ep³V¶m± Ed§ H$m¶m] H$m dU©Z H$s{OE&

6) Explain In-service training of library staff.
 nwñVH$mb¶ H$‘©Mm[a¶m| Ho$ godmH$mbrZ à{ejU H$s ì¶m»¶m H$s{OE&

7)	 Discuss	major	characteristics	of	library	finance.
 nwñVH$mb¶ {dÎm H$s à‘wI {deofVmAm| H$m dU©Z H$s{OE&

8) Explain the Demand-supply theory of book selection.
 nwñVH$ M¶Z Ho$ ‘m±J-ny{V© {gÕmÝV H$mo ñnîQ> H$s{OE&

9) What is budget? Discuss its characteristics and objectives.
 ~OQ> ³¶m h¡? BgH$s {deofVmAm| Ed§ CÔoí¶m| H$s MMm© H$s{OE&

 Section - C 2 × 16 = 32
(Long Answer Questions)

Note: Answer any two questions. You have to delimit your each 
answer maximum up to 500 words. Each question carries 
16 marks.
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(IÊS> - g)
(XrK© CÎmar¶ àíZ)

{ZX}e  : {H$Ýht Xmo àíZm| Ho$ CÎma Xr{OE& Amn AnZo CÎma H$mo A{YH$V‘ 500 
eãXm| ‘| n[agr{‘V H$s{OE& àË¶oH$ àíZ 16 A§H$m| H$m h¡& 

10) Discuss features of an ideal library building. Explain the role of 
librarian in its planning.

 EH$ AmXe© nwñVH$mb¶ ^dZ H$s {deofVmE± ~VmBE& BgHo$ {Z¶moOZ ‘| 
nwñVH$mb¶mÜ¶j H$s ^y{‘H$m ñnîQ> H$s{OE&

11) What are the factors of book selection? Mention names of 
different kinds of book selection sources.

 nwñVH$ M¶Z Ho$ H$maH$ ³¶m-³¶m h¢? nwñVH$ M¶Z Ho$ {d{^ÝZ òmoVm| Ho$ 
Zm‘ {b{IE&

12) Describe the importance of an accession register and discuss 

its various columns and their utility in detail.

 n[aJ«hU n§{OH$m (AdmpßV n§{OH$m) Ho$ ‘hÎd H$mo g‘PmBE Ed§ BgHo$ 
{d{^ÝZ ñVå^m| (ImZm|) Ed§ CZH$s Cn¶mo{JH$m H$mo {dñVma go d{U©V 
H$s{OE&

13) What is the need of management in librarians? Differentiate 
between management and administration.

 nwñVH$mb¶ ‘| à~§Y H$s Amdí¶H$Vm ~VmBE& à~§Y Ed§ àemgZ Ho$ AÝVa 
H$mo ñnîQ> H$s{OE&


